MHUHOBPHAYKU POCCHUH
Bomxcknii MONMMTEXHUISCKUH HHCTUTYT ((prurai) ¢peaepaabHOro rocyIapCTBEHHOTO 010 HKETHOTO
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Busuposanue PIL/I nist ncnoJiHeHUsI B 04epeiHOM y4eOHOM roay

Pabouas mporpaMma nepecMoTpeHa, 00CykaeHa i 0100peHa s
ucnoyiHeHus B 2022-2023 yueOHOM roay Ha 3acegaHuu Kadeapsl

IKOHOMHKA H MCHEIKMECHT

IIpotokomor 2022r1. Ne
3aB. Kadenpoi k.3.H., noueHT Bononbsnoa Haranbst AnekcannpoBHa

Pabouas mporpamma nepecMoTpeHa, 00CyKAeHa 1 0100peHa JIs
ucnonHenus B 2023-2024 yueOHOM rofy Ha 3acelaHuy Kadeapsl
IKOHOMHKA H MEHEeI:KMEHT

IIpotokomor 2023r. No
3aB. xadenpoii k.3.H., fo1eHT BononbsHosa HaTtanbsa AnexcannpoBHa

Buzupoanue PIIJI nis ucnoiHeHus1 B ouepeHOM y4eOHOM Toay

Pabouas mporpamma nepecMoTpeHa, 00CyKAeHa 1 0100peHa JIs
ucnonHeHus B 2024-2025 yueOHOM rofy Ha 3acelaHuy Kadeapsl
IJKOHOMHKA U MEHeIKMEHT

IIpoTokomor _ 2024r. Ne
3aB. kadenpoii K.3.H., noueHT BogonbsHoBa Haranbs AnekcaHapoBHa

Pabouast mporpamma nepecMoTpeHa, 00CykaeHa 1 0100peHa s
ucnonHeHus B 2025-2026 yueOHOM rojly Ha 3aceJaHuu Kadeapbl
IJKOHOMHUKA M MEHeIKMEHT

IIpotokomor 20251, Ne
3aB. kadenpoi K.3.H., noueHT BogonbsHoBa Haranbst AnekcaHapoBHa

lon Paspen PN BHeceHHble n3aMeHeHus




1. HIEJIX OCBOEHUA JTUCHUTIINHBI

1.1{¢popmupoBanue y CTyJEHTOB 3HAHHI TEOPETHUESCKUX M MPAKTHUECKHX OCHOB CO3/IaHUS JOKYMEHTOB YIIPaBICHHS, a TakKe
IpUOOpETEHUE HABBIKOB I'PaMOTHOM 1 3(h(heKTUBHOI OpraHu3alliy COBPEMEHHOTI'O AEIONPOU3BOICTBA HA IPEIIPUITUSIX U B
OpraHu3alusaX

2. MECTO JUCHUIIJIMHBI B CTPYKTYPE OOII

Huka (pa3gen) OOITL: b1.B

2.1|TpeGoBanus K NpeABaApHUTEIbHON NOATOTOBKE 00y4aloLIerocs:

2.1.1|/OxoHOMUKA PEANPUITUSL

2.2|IncuMnJIMHbI M NPAKTUKH, U151 KOTOPBIX OCBOEHHE JAHHOH JHCHUILINHBI (MOIYJ5) HE00X0AUMO KaK
npealIecTByIONee:

2.2.1|YnpaBneHue mpoeKTaMu

3. KOMIIETEHIIMX OBYYAIOIIEI'OCs, @OPMUPYEMBIE B PE3YJIbTATE OCBOEHUS JUCITUIIJINHbBI
MOoAyJist)

IIK-3.1: 3HaeT MoJe/ M U METO/IbI, HCNOJb3yeMble MPU Pa3padoTKe yNpaBieHYeCKHX pellleHuil B onepaiuoHHOM
JAeATeIbHOCTH; AJTOPUTMBI BEIOOPA 3G (PeKTUBHBIX ATbTEPHATHB YIPaBJCHYECCKUX NeICTBHIl B IPO(pecCHOHATbHOM
AesATeJTbHOCTH

MK-3.2: YMeeT aHaIM3UPOBATH H OLIEHMBATH OPraHU3ANMOHHO-YNIPABJIeHYECKHUE PEelIeHHsI HA OCHOBE KPUTEpPHEB
COUATBbHO-IKOHOMHUYecKOii 3¢ PeKTHBHOCTH, € Y4€TOM PUCKOB H BO3MOKHBIX COLMAILHO-IKOHOMHYECKHX MOCIeICTBUIL;
NPUHUMATD a/IECKBAaTHbIE PellleHUs] TP BO3HUKHOBEHHH KPUTHYECKHX, CIIOPHBIX CUTYalM i

IIK-3.3: Biaageer npueMaMu BbIOOpPa MeTOAa M MoJeJIeil 11 pa3padoTKH yNPaBJIeHYeCKHX PellIecHHil B onepanHoOHHOI
(IIpPOM3BOICTBEHHOI) AeATEILHOCTH, MEXaHH3MOM Pealu3allii H KOHTPOJIsl IPUHATOrO pellieHusl

YK-4.1: 3uaTh: NpUHUMIBI NOCTPOEHHS YCTHOM M MUCHLMEHHOIi peyd HA PyCCKOM M MHOCTPAHHOM(bIX) A3bIKAX; MPABUJIA H
3aKOHOMEPHOCTH YCTHOH U MUCbMEHHOIi 1e10B0ii KOMMYHHKALUH.

YK-4.2: YMeTh: IPUMEHATH HA NPAKTHKE J€JIOBYI0 KOMMYHHKAIIMIO B YCTHOI M MMCbMEHHO (popMax; MeToIbI M HABBIKH
J1eJIOBOT0 O0IIEeHUSI HA PYCCKOM M HHOCTPAHHOM(BIX) SI3bIKAX.

YK-4.3: BrageTs: HaBbIKAMH YCTHOI peYH Ha PYCCKOM M HHOCTPAHHOM(bIX) SI3BIKAX M MEPEeB0/1a TEKCTOB ¢ HHOCTPAHHOTO
(bIX) s13bIKa(0OB) B 1€JI0BOH KOMMYHUKAIIUH;

MEeTO/1aMH /IeJIOBOT0 OOIIIEHHs HA PYCCKOM M HHOCTPAHHOM(BIX) fI3bIKAX, C IPHMEHEHUEM Pa3IHYHbIX A3BIKOBBIX (opM U
CPeacTB.

B pe3yabTaTe 0cBOCHMS AMCHUIIJIMHBI 00yYaroLMiics q0/KeH

3.1{3naTnb:

3.1.1|ocHOB ACJIONPON3BOJACTBA B COOTBETCTBUU C COBPEMEHHBIMHU pCATUAMU

3.2|YmeTh:

3.2.1|pemars craHmapTHBIE 3303494 MPO(ECCHOHANBHOM AEATEIBHOCTH HA OCHOBE HH(POPMAIIMOHHON U OHOIHOrpadHIecKoit
KyJIBTYPHI C IPUMEHEHHEM HHPOPMAITHOHHO-KOMMYHHKAITHOHHBIX TEXHOJIOTHH U C YIETOM OCHOBHBIX TpeOOBaHMI
HH(POPMAIOHHOH 6€30MacHOCTH

3.3|Baagern:

3.3.1|crmocoOHOCTBIO TPOEKTUPOBATH OPTaHU3AIMOHHYIO CTPYKTYPY, OCYIIECTBIIATh pacipeesieHle OJTHOMOYUH U
OTBETCTBEHHOCTH Ha OCHOBE X JEJIETHPOBAHHUS

4. CTPYKTYPA U COAEP KAHUE JUCHUIIJIMHBI (MOLY JIS)

Kon HaumenoBanmue pasnesoB u teM /Buj | Cemectp / | HacoB | Komneren- | Jlutepatypa | Mntpe | Ilpumeuanue
| 3aHATHS 3aHATHA/ Kvpc 1001 DAKT.

Pa3nen 1. Opranu3anuoHHbIe OCHOBBI
JeIonpou3BoAcTBa. Bianku
JOKYMEHTOB.

1.1 OpraHu3aioHHbIE OCHOBBI 6 4 MK-3.1 JI1.4J12.1J13.1 0
JIeNONpOn3BOACTBA. bianku
JOKyMeHTOB. /JIex/

1.2 Bnanku noxymenros. /TIp/ 6 2 MK-3.1 JIT.1J12.1J13.1 0

1.3 brnanku noxkymenTos. /Cp/ 6 28 IK-3.1 JI1.3J12.1J13.1 0




Paznen 2. OpranuzanmoHHo-
pacnopsiAuTeIbHAA JOKYMEHTAHSA
CrnpaBo4yHo-nHGpOpPMALUOHHbIE
AOKYMEHTHI. [lesioBasi mepenucka.
CocTaBjenHe aKTOB U NPOTOKOJI0B

2.1

OpraHu3alioHHO-PacIIOPsAUTEIbHAS
JOKyMEHTaIHUs
CripaBo4HO-UH(POPMAIIIOHHBIE JOKYMEHTHI.
Henosas nepenucka. CoctapneHne akToB U
MIPOTOKOJIOB

/JTex/

YK-4.1

JI1.2J12.1J13.1

2.2

OpraHu3aioHHO-PaCTIOPSAUTEIbHAS
noxymenranms /I1p/

VK-4.1

JI1.3J12.1J13.1

2.3

CripaBo4HO-UH(POPMAIIIOHHBIE JOKYMEHTHI.
Henosas nepenucka. CocTapneHne akToB U
MIPOTOKOJIOB

/Cp/

30

YK-4.1

JI1.4J12.1J13.1

Pa3nen 3. PacnopsiziutenbHble JOKYMEHTBI.
CocTaBiieHHe PUKA30B, YKa3aHMUIi,
pacnopsikeHuii. OpraHu3anuoOHHbIE
AOKYMEHTBI

3.1

PacniopsimutenbHbIe JOKYMEHTHI.
CocraBiieHie MPUKa30B, YKa3aHHUI,
pacniopspkeHuil. OpraHu3aluoHHbIC
JIOKyMeHTHI /JIek/

IK-3.1

JI1.3J12.1J13.1

32

PacriopsimuTenbHbIC TOKYMEHTHI.
CocraBieHue NpUKa3oB, yKa3aHUH,
pacmopspxeHnit. OpraHu3annOHHBIC
JokyMmeHTs! /IIp/

IK-3.1

JI1.3J12.1J13.1

33

PacriopsiiutenbHbIC TOKYMEHTHI.
CocraBieHue NpUKa3oB, yKa3aHUH,
pacniopsbkenuit. /Cp/

30

VK-4.1 IIK-
3.1TIK-3.2
IIK-3.3 VK-
42 YK-43

JI1.3J12.1J13.1

Pazgen 4. Opranusanusi onepaTuBHOTO
XpaHeHus1 10KyMeHToB. DopMupoBaHue
aen

[HoaroroBka 10KYMEHTOB K MOCJIeAYOLIeH
nepejayu JOKYMeHTOB B apXHB HJIH HA
YHUYTOKEeHHe

4.1

OpraHu3zanys OnepaTuBHOIO XpaHEHHsI
JOKyMeHTOB. DopMupoBaHHeE JIel
IloaroToBka JOKyMEHTOB K MOCIIEAYIOLIEH
nepegayl JOKyMEHTOB B apXUB HJIM Ha
YHUUYTOXKEHHE

/JIex/

YK-4.2

JI1.4J12.1

4.2

TToaroToBKa JOKYMEHTOB K MOCIEAYIOIEH
Tepeiadn JOKyMEHTOB B apXHB WX Ha
YHUYTOXKCHUEC

Mp/

IK-3.2

JI1.4J12.1

43

Dopmuposanue ae /Cp/

24

I1K-3.2

JI1.3J12.1

5. ®OHJ OHEHOYHbBIX CPEJICTB

5.1. KontpoJbHbIe BOIPOCHI U 3aIaHUS

03N L W —

npaBuia 0QhOpMIICHHUS.

9. IIpaBuna odopmieHust UHGOPMALUOHHO-CIIPABOYHOM JOKYMEHTALUH.

. [Tonsitue noxymeHnTa. JIokyMeHT 1 HHGOPMAIHS: COOTHOLICHHE MTOHATHH.
. HopmatuBHas ocHOBa opraHu3anuy paboThl C JOKYMEHTaMHU.

. Cucrema opraHu3alliOHHO-PACTIOPAIUTENbHBIA TOKYMEHTALUH: ITIOHATHE, BUIOBOM COCTaB.
. brianku JOKYMEHTOB: IIOHATHUE, BUBIL.
. PexBU3UTHI OpraHn3aliMOHHO-PaCIOPSIUTEIbHBIX JOKYMEHTOB: ITOHATHE, COCTAB.
. [IpaBuna oopmiieHHs pacnoOpsANTEIBHOM JOKYMEHTAIUH.

. ITncbMo kak HHPOPMALMOHHO-CIIPABOYHBIH JOKYMEHT: ITIOHATHUE, BUJIBI,

10. TTpoTokous kak MH(HOPMAIIMOHHO-CIIPABOYHBIN JOKYMEHT: TIOHSTHE, BUIBI, 0COOCHHOCTH 0(pOpMIICHUSL.




11. AXT KaKk MHOPMALIUOHHO-CIIPABOYHBII JOKYMEHT: IOHSITUE, BUJIBL,
0CO0EHHOCTH O(POPMITCHUSL.

12. VaudunupoBanHsle GOPMbI JOKYMEHTOB.

13. Opranu3anoHHO-TIPaBOBast JOKYMEHTAHS MPEINPHUITHS: TOHITHE,
BUIOBOH COCTaB, 0COOEHHOCTH 0(OPMIICHHSI.

14. BunoBoii cocTaB KaipOBOW JOKYMEHTAITHH.

15. TpynoBoii 10oroBop Kak 00s3aTeNIbHbIN JOKYMEHT, 3aKJII0UaeMblii MEXTY paOOTHUKOM U pabOTOaTENIEM.
16. TpynmoBast KHIDKKA: TIOHSTHE, IPABHUJIa 3aOTHEHUS.

17. Tlopsimok paboThI ¢ JOKYMEHTaMHU.

18. JokymeHnT0000pOoT. CXEMBI IBHKEHUS TOKYMEHTOB.

19. DnexTpoHHBIH JOKYMEHTOOO0POT: IPOOIEMbI BHEIPEHUS U IITH HX
peleHus.

5.2. TeMbl NUCbLMEHHBIX paboT

Peructpanus nokBenenne cpokoBOro TEKyIETro U Npeaynpeskaatoniero KOHTPOIIS.

dopmupoBaHue .

Howmenknarypa aen: nonstue, BUabl, 0COOEHHOCTH UCIIOIB30BAHUS H Pa3pabOTKH.

ApXUB KaK yupexaeHue, OCYIIECTBILIIONIEe XpaHeHNE JOKYMEHTAILHOTO Hacieaust Hapo1oB Poccuiickoit deneparmm.
Knaccugukaropbl TEXHHKO-D)KOHOMUYECKOH U COIIMaIbHON MHPOPMAaIK KaK OCHOBA €IMHON CUCTEMBbI KJIacCU(UKAIIUU 1
KOJIMPOBAHUS HHPOPMALIUHL.

VYnpasnenueckast HHGOpMALUS: TOHITHE U XaPAKTEPUCTUKH.

WudopmarrionHoe obecrieueHne yIpaBieHuUs: TOHIATHE U 3a1a9H.

WNHpopMaMoHHBIE CUCTEMBI: TIOHATHE

WudopmanroHHOE IPOCTPAHCTBO OPTaHU3AINH.

WHdopmanmoHHOE 110Jie COTPYTHUKOB OpraHU3aluy.

Ipodeccus cexperaps u ee poiib B AATEILHOCTH OPTraHU3aLUH.

JloImKHOCTHASE MHCTPYKIUSI CEKPETaps/TIOMOIIHIKA PYKOBOAUTEIS.

[TpuHIUITEL ¥ IpaBUIIa TUIAHUPOBAHKS Pab0ouero BpeMEeHH PYKOBOIHUTEIIS.

[IpaBuna npoBeeHUs ACTOBBIX IEPETOBOPOB.

[TnanupoBanue padoyero BpeMeHH ceKpeTapsi.

Opranuzanus Tene)OHHBIX EPEroBOPOB PYKOBOAUTEIIS.

OpraHu3anysi KOMAaHIHPOBOK PYKOBOIHUTEIIS.

Oprasuzanyst paboThI C MOCETUTESAMH B IIPHEMHON PYKOBOAHUTEIISL.

Oprazuzarnys HOArOTOBKH, IIPOBEICHUS U 00CTyKUBaHHUS KOH(GEPEHTHBIX MEPOIPUSATHUIL.

Oprasuzanys ¥ nojiepkka (GyHKIHOHATBHOTO pabodyero mpocTpaHcTBa NPUEMHOM U KaOHHETa PYKOBO JUTEIS.
Ipodeccnonanbheiii cranaapt «CrienuanicT M0 OpraHu3aluOHHOMY

1 TOKyMEHTAIIMOHHOMY OOECIIeUeHUIO YIIPABICHUs OpTaHNu3aIHei».

OducHble cpeaicTBa OPraHU3alMOHHON TEXHUKU

5.3. ®onH OLIEHOYHBIX CPEACTB

5.4. IlepeyeHb BUIOB OLEHOYHBIX CPEACTB

6. YHAEBHO-METO/JMYECKOE I HTHOOPMAIIMOHHOE OBECIIEYEHWE TUCHUIIJIMHBI (MOAY JIS)

6.1. Pexomenayemas autepatypa

6.1.1. OcHoBHast 1UTEpPaTYypa

ABTOpBI, COCTaBUTEIH 3arnaBue WznarenscrBo, ron | Komnu-Bo
JI1.1 |CeipoBartckas JI.A. TpynoBoe mpaBo: 2-¢ u3a., nepepad. u oM. Mockaa: HOpucr, 1
2001
JI1.2 |Myxaes P.T. [IpaBoBeneHue Mocksa: ITPYIOP, 1
2002
JI1.3 |bymyesB b., Kopsikuna [Cucrema [Mapant Okcnept. [Ipaktuueckoe pykoBozactBo: Hoeie [M.: I'apanT-CepBuc 8
M., ITusoBapos lO., BO3MOKHOCTH JUIs 9D (PEKTUBHOM pabOTHI -Yuusepcurer, 2012
VYpymona E.
JI1.4 Cuctema 'apant Oxcnepr. Pemenue npakrudeckux curyauuit: |M.: IN'apanr-Cepsuc 10
Bbponropa -YHusepcuret, 2012

6.1.2. lonoJIHUTebHAS JIUTEpaTypa

ABTOpLI, COCTaBUTCIIN 3ariaBue I/I3,HaTeJ'II>CTBO, romg Konnu-Bo




ABTOpBI, COCTaBUTCIIN 3armaBue I/I3,HaTeJ'II>CTBO, romg Konuu-Bo

JI2.1 |Banbko, H. A. [u ap.] |YnpaBneHue denoBeuyeCKUMH pecypcaMu (yrpaBlicHHE Bonrorpan: 9J1. U3,
nepcoHanom) [DneKTpoHHBIN pecypce]: yueOHoe mocodue - Bonr['TY, 2016
http://library.vstu.ru

6.1.3. MeTtoanueckue pa3padoTku
ABTOPBI, COCTaBUTENHN 3arnaBue WznarensctBo, rox | Konuu-Bo
JI3.1 |I'ymmwna, ET'., VipasieHne 4eI0BeYeCKUMU pecypcamu [ DIeKTPOHHBINA Bonrorpan: 9J1. U3,
Iuxosew, B.B. pecypc]: MeTonuueckue ykasanus - http://lib.volpi.ru BoarI'TVY, 2009

6.3.1 Ilepeyenb MporpaMMHOro obecrneveHust

7.3.1.1|TIporpammuoe obecniedeHue oomiero HazHadenus. Onepanponusie cucreMbl: MS Windows XP Pro IMoanucka Microsoft
Imagine Premium ID  df8605e9-c758-42d6-a856-ae0ba9714cc4 Jlorosop Ne 50/2018 ot 21.09.2018r. (moxnucka Ha 2018-
2021rr)

6.3.2 Ilepevyenb nHGOPMALUOHHBIX CIPABOYHBIX CHCTEM

7.3.2.1|ndopmanronHo-cipaBoyHas cucrema ["apant. http://www.garant.ru (JloroBop o B3aMHOM COTPYJHUYECTBE
Ne43/35/2001C ot 05.03.2001r. GeccpouHbIii)

7.3.2.2|udopmanmonno-cripaBounas cucrema Koncynsranr-Ilmtoc  http://www.consultant.ru/online/ (JJoroop o
corpyauuuectse ot 01.03.2004 r.)

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCIUIIJIMHBI (MOAY JIST)

7.1|BITA (punuan) BonrI' TY pacnonaraet MaTepuaibHO-TEXHUUIECKOH 0a30i, COOTBETCTBYIOIICH JCHCTBYIOIIUM
MIPOTHBOIIOKAPHBIM U CAHUTAPHBIM MPaBWJIaM U HOPMaM M 00eCTIeYHBAIOLICH NPOBEJICHUE BCEX BUOB y4yeOHOU
JeATeNTbHOCTH, TIPEIYCMOTPEHHBIX YUeOHBIM [UIAHOM MO TUCLUILIHHE.

7.2|Y4ueOHble ayTUTOPUH 1JIsl IPOBEACHUS 3aHATHH JICKIIUOHHOTO THUIIA, CEMUHAPCKHX 3aHATHH, TPYIIIOBBIX M HHIAWBUIYaAJIbHBIX
KOHCYJBTALlUH, TEKYIIEro KOHTPOJIS U IPOMEXYTOYHOH aTTeCTallii YKOMIUIEKTOBAHbI CIIEHaTN3UPOBaHHON MeOebI0 1
TEXHUYECKUMH CPEACTBaMH 00yUCHHS, CIYKALIUMHU JIJIs IIPECTaBICHU Y1eOHO nH(pOopMaluu OOJIBbIIONH ayAUTOPHH

7.3|1Ipu npoBeieHNH JIEKIIMOHHBIX U IPAKTHYECKHUX 3aHATHI UCTIONB3YeTCs PE3CHTAMOHHOE 000pyI0BaHue (TUIa3MEHHAs
TIaHEJB/TIPOEKTOP, HOYTOYK/KOMIIBIOTEP) M KOMIUTEKT MPEe3eHTANH, 00eCTIeUnBAONINN TEMAaTHYECKUE NILTIOCTPALIUH 1O
TeMaM pabodel IporpaMMbl TUCHUTUINHBIL.

7.4|1TomenieHns Ist CaMOCTOSATENbHOI paboThl 00y4arONMXCsl OCHAILIIEHBI KOMITBIOTEPHON TEXHUKOHM ¢ BO3MOXKHOCTBIO
HOAKIIIOUeHUS K ceTu «IHTepHeT» 1 obecreueHreM JOCTyIa B IEKTPOHHYIO HHHOPMAIIMOHHO-00pa30BaTENbHYIO CPERY
OpraHu3alnuu

7.5|9nexTponHo-oubnuoreunas cucrema BITU (¢punuan) BonrI' TY obecrieunBaeT BO3MOXKHOCTB I0CTYIa 00Y4alOLIETrocs 13
000 TOYKH, B KOTOPOH MMeeTCs TOCTYI K MH)OPMAIIHOHHO-TeJIeKOMMyHHKallMOHHON ceTH «VHTepHeT», Kak Ha
tepputopun BITN (punuan) BoarI' TV, Tak u BHe ero.

7.6|Bb160p METOIOB 1 CpeCcTB 00yUECHUsI, 00Pa30BaATEIBHBIX TEXHOJOTHI H YI€0HO-METOIMYECKOTO 00eCTIeYeH S IS
CTYACHTOB-MHBAJIHIOB U cTyneHTOB ¢ OB3 npu 0CBOGHUH JMCUUILTHHBI OCYIIECTBISETCS HCXOI U3 HEOOXOJMMOCTH
JIOCTHKEHHS 00yJaroUMMHUCS TUIAHUPYEMBIX PE3YJIbTATOB OCBOEHHS ITPOrPaMMBI Kypca, a TAKXKe ¢ yIeTOM UX
WHAMBUYaJIbHBIX BO3MOXKHOCTEN

8. METOAUYECTKHE YKA3AHMUSA JJISA OBYYAIOIIUXCS IO OCBOEHHUIO ITUCHUIIJIMHBI (MOY JIS)

Hnaﬂnpoaaﬂue U opraHu3alnus BpEMCHH, HCOGXOILI/IMOFO JUIS U3YYCHUS JUCHUTIIUHBI.

W3y4yeHune NUCLUILIMHEBL JOJKHO 3aBEPLINTHCS OBJIAJICHUEM HEOOXOIUMBIMU 3HAHUSAMH, YMEHUSIMU U HaBBIKAMU. DTOT PE3yNIbTaT
MOXeT OBITh JOCTUTHYT TOJIBKO IOCJIE BECbMa 3HAUUTENbHBIX YCHIHH. [Ipu 9TOM BaKHBIMH OKa)KyTCs HE TOJIBKO CTapaHHe U
CIOCOOHOCTH, HO M XOPOILO IPOJyMaHHasl OpraHu3aLys Tpyaa CTyJeHTa. B nepByro ouepens 3T0 paBUiIbHAs OpraHU3alMs BpEMEHH.
[Mpu n3yyeHun ANCUUIUIMHEI HAUMEHBIINE 3aTPaThl BpEMEHN 00€CTICUUT ClieyIoIas MociIea0BaTeIbHOCTE AeicTBuil. [Ipesxae Beero,
HEOOXOAUMO BBICHUTH, KAaKOH 00beM MH(GOPMALIUK CIEAYET YCBOUTh, KAKUE YMEHUS IPUOOPECTH UL YCIIEITHOTO OCBOSHUS
JUCHUIUIMHBI, KaKUe 3alaHUs BBITOIHUTD IJIS1 TOIO, YTOOBI IOIyYUTh JOCTONHYIO OLeHKY. CIMCOK JIUTEpaTyphl, TEMbI IPAKTUYECKUX
1 KOHTPOJIBHBIX PabOT U BOMPOCH! K HUM, a TakKe Ipyrue HeoOX0JMMbIE MaTepHallbl HIMEIOTCS B Pa3paboTaHHOM
yueOHO-METOAUUECKOM KOMILIEKCE.

PerymsipHoe noceleHe ayIUTOPHBIX 3aHATHI He TONBKO CIIOCOOCTBYET YCIICIIHOMY OBJIAICHUIO TPOQECCHOHANBHBIMU 3HAHUAMH,
HO Y IIOMOTaeT HauIy4uM 00pa3oM OpraHU30BaTh BpeMsl, T. K. BCE BUJbI 3aHATUH paclpeleeHbl B CEMECTPE INIAHOMEPHO, C yYETOM
HEOOXOIUMBIX BPEMEHHBIX 3aTpar.

CrpykTypa BpeMeHH, He00X0JUMOTr0 Ha U3yUCHUE TUCLUILUINHBL:

W3y4enue nutepaTypsl, peKOMEHAOBaHHO B paboueit mporpamme AUCIUILIHHEL -40%

Pemenue 3ana4, NpakTUUECKUX YIPAKHEHUH U CUTYyallMOHHBIX IpuMepoB -20%

Hanucanue xoHciekToB 1 pedeparos -20%

W3ydenue TeM, BBIHOCUMBIX Ha CAMOCTOSTENbHOE paccMoTpenue -20%

HO,HI‘OTOBK& K JICKIIHSM.




OCHOBY TEOPETHYECKOr0 00y4eHHs CTYyJEHTOB COCTaBIIAIOT JieKIMU. OHU 1al0T CUCTEMATU3UPOBAaHHBIE 3HAHUS O HAUOOJIEe CIIOKHBIX
U aKTyaJlbHBIX IpoOIeMax u3ydaeMoi auciuruiHbl. Ha nekmusax ocoboe BHIMaHNE yenseTcs He TONbKO YCBOGHHIO CTYCHTaMU
n3ydaeMbIX IPo0IeM, HO U CTUMYJIUPOBAaHUIO UX aKTUBHOM [103HABATENbHO NEATEIbHOCTH, TBOPUECKOTO MBIIUIEHUS, PA3BUTHIO
HAayYHOTO MHPOBO33PEHHUS, MPO(ecCHOHATPHO-3HAYNMBIX CBOHCTB M KadecTB. JIEKIuH 10 y4eOHOI AUCIUIIINHE IIPOBOIATCA, KakK
IIpaBUJIO, KaK IpoOIeMHbIe B popMe quaiora, 00CyKIeHUs IPOOIEMHBIX CUTyalluil (HHTEpaKTUBHLIE).

OcymecTBisst yqeOHble IeHCTBUS Ha JIEKIHOHHBIX 3aHATHAX, CTYACHTHI TODKHBI BHUIMATEIBHO BOCHIPHHIMATH JEHCTBHSA
IpernoiaBarells, 3all0MUHATh CKJIabIBAIOLINECS 00pa3bl, MBICIUTh, JOOUBATHCS IOHUMAHUS U3y4aeMOro [peaAMeTa, IPUMEHEHUS
3HaHUH Ha MPAKTHUKE, IPH PEIIeHHN yaeOHO-TPo(ecCHOHaNbHBIX 3a1ad. CTyAeHTHI JOKHBI aKKypPaTHO BECTH KOHCIIEKT. B cimyuae
HEJIONOHUMAaHUS KaKoi-nubo 4acTu npeaMeTa cleyeT 3a1aTh BOIIPOC IpenojapaTento. B mpouecce paboThl Ha JIEKIUH HEOOXOAUMO
TaKoKe BBINOTHATH B KOHCIEKTaX MOJEINH H3y4aeMoTo TpeaMeTa (PUCYHKH, CXEMBI, YePTEXKH U T.JI.), KOTOPBIE HCHONB3YeT
[IPeroiaBaTeb.

IToAroToBKa K MPAKTHYSCKUM 3aHSTHSIM.

IpakTHyeckoe 3aHATHE  OJHA U3 OCHOBHBIX (POPM OpraHHM3alMK YIeOHOTrO MpoLecca, MPeaCcTaBIsomas Co00i KOJIEKTHBHOES
00CYXKIEeHHE CTYJICHTAMHU TEOPETHICCKHX U MPAKTHUECKUX BOIIPOCOB, PEIICHUE PAKTUYECKHUX 3371a4 MO PYKOBOJCTBOM
NPEoaaBaTeIsL.

OCHOBHOH IIEJBIO MPAKTHYECKOTO 3aHATHS ABJIETCS MPOBEPKA TITyOMHBI MOHUMAHUS CTYJACHTOM U3y4aeMOM TeMbI, y4eOHOTO
Marepraia ¥ yMCHHS H3JI0KHTh €r0 COACPIKAHNE SICHBIM U YE€TKHUM S3BIKOM, Pa3BUTHE CAMOCTOSTENFHOTO MBIILICHHUS U TBOPYECKOM
aKTHBHOCTH Y CTYJICHTA.

Ha npakTrdeckux 3aHATHSIX IPEIIIOIAaracTcsi pPaCCMaTPUBAaTh HAanOOJIee BasKHbIC, CYIICCTBEHHBIC, CJIOJKHBIC BOIIPOCH KOTOPHIE, KaKk
CBHJICTENILCTBYET MIPEIOIaBaTeNbCKast MPaKTHKa, HAanboJiee TPYAHO YCBAUBAIOTCS CTYJICHTAMH.

IIpu 3TOM rOTOBUTHCS K MPAKTHYECKOMY 3aHSTHIO BCET/Ia HY)KHO 3apanee. [I0AroToBKa K MPaKTHYECKOMY 3aHSTHIO BKIFOYAET B ceOst
cleyromniee:

-00s13aTenbHOC 03HAKOMIICHHE C [UIAHOM 3aHSATHS, B KOTOPOM COJEPIKATCS OCHOBHBIC BOIIPOCHI, BRIHOCHMBIE Ha 00CY)KICHHE;
-M3y4eHHE KOHCIIEKTOB, COOTBETCTBYIOIIUX Pa3/IeNiOB yUeOHHKA, yIeOHOTO TOCOOUS, COIePIKaHHs PEKOM EHIOBAHHBIX HOPMATHUBHBIX
MPABOBBIX AKTOB;

-paboTa ¢ OCHOBHBIMH TEPMUHAMH (PEKOMEHIYETCS X BBIYYHUTD);

-A3yYEHUE AOMOIHUTEIBHOM JINTEPATYPHI [0 TEME 3aHATHUSL, Aeasi [IPYA STOM HEOOXOIMMbIC BBIIUCKA, KOTOPBIC TOHATO0STCS IpU
00CyX/ICHHH Ha CEMHHAPE;

-(opMymupoBaHKEe CBOEr0 MHEHUSI IO KAXKIOMY BOIIPOCY U apryMEHTHPOBaHHOE €ro 000CHOBaHHE;

-3aIIMCh BO3HUKIIHNX BO BPEMs CAMOCTOSTEIbHOM paboThI ¢ yIeOHHKaMK U HAYYHOU JIUTEPATyPhl BOIIPOCOB, YTOOBI 3aTEM Ha CEMHHAPE
MOJYYUTh HA HUX OTBETHI;

-o0parieHre 3a KOHCYIIbTAIUeH K IPEoaaBaTelIto.

Ha nmpakTH4ecKoM 3aHATHHU CTYACHT MPOSBIET CBOE 3HAHUE MPEAMETa, KOPPEKTHPYET HHPOPMAIIUIO, TIOYISHHYIO B poIecce
JIEKIMOHHBIX ¥ BHEAYJUTOPHBIX 3aHATHH, (OPMHUpYET OmpeIelicHHbINA 00pa3 B r1a3ax MperojaBaTelis, MOIy4aeT HaBBIKH YCTHOM pedn
U KyJIbTYPBI JUCKYCCUM, HABBIKU IIPAKTUYECKOIO PEIICHH 3a1a4.

Meroanyeckue yka3aHus K CaMOCTOSTEIbHON padoTe.

CamocrosiTenbHas paboTa SBIISETCS HEOThEMIIEMBIM JIEMEHTOM ydeOHOro mporiecca. IIpu camocTosTenbHOM paboTe JoCTUraeTcs
KOHKPETHOE YCBOCHHE y4eOHOro MaTepuaa, pa3BHBAIOTCS TEOPETHYECKHE CIIOCOOHOCTH, CTOJb Ba)KHBIE ISl COBPEMEHHO
MO/ATOTOBKH CIICLIHAJIMCTOB.

q)OprI CaMOCTOSITSIILHOM pa6OTbI CTYACHTOB 110 JUCHUIUIMHE: HAITMCAHUE KOHCIIEKTOB, MMOATOTOBKA OTBETOB K BOIIpOCaM, HAITMCaHUE
pedeparos, pelLeHue 3a/1a4, HCCIe0BaTe/IbcKast padoTa, BHIIOIHEHNE KOHTPOIBHOM paboThI.

Meroaudeckie peKOMEHJALUH 110 HAIIMCAHUIO KOHCIIEKTOB

Koncmext (0T 7aT. conspectus ~ 0030p)  HMHCBMEHHBIH TEKCT, B KOTOPOM KPAaTKO H TTOCIIEI0BATEIIFHO H3I0KEHO COJEpKAHNE
OCHOBHOT'0O UCTOYHMKA HH(popManuy. KoHcIIeKTHpoBaTh — 3HAYUT NPUBOJUTH K HEKOEMY HOPSIKY CBEACHUS, IOYEPIHYTHIE U3
opuruHana. B ocHOBe mpomecca JISKHT CHCTEMATH3aINs IPOYNTAHHOTO HITH YCIIBIITAHHOTO. 3aIlCH MOTYT JeTaThcsl Kak B BHIE
TOYHBIX BBIIIEPIKEK, IIUTAT, TaK ¥ B popMe cBOOOTHOM moauu cMbiciaa. MaHepa HanmucaHus KOHCIIEKTa, KaK IPaBUIo, OIM3Ka K CTHIIIO
HEPBOUCTOYHUKA.

Ecnu KoHCIIEKT cocTaBlIeH MpaBUIIbHO, OH JOJDKCH OTPaXXaTh JIOTUKY U CMBICJIOBYIO CBA3b 3aMUChIBAEMOM HHCbOpMaHI/II/I. m 3almpocCTo
MOXHO BOCIOJIb30BaThCs UEPE3 HEKOTOPOE KOJIMYECTBO BPEMEHH, a TaK JKE IMPEI0CTABUTH AJIs IPUMEHEHUSI KOMY-TO €ILE, IIOCKOJIbKY
MPOYTEHUC I'PAMOTHO Sa(I)I/IKCI/IpOBaHHBIX JAaHHBIX HUKOI'Jla HC BBI3OBET 3anyﬂHeHHﬁ.

B nporecce y4eOb! nin Mpu peIeHnH Kakoi-To 3a1a4u B o01memM o0beMe HHOPMAIMHU BBIIEISIOT CaMoe BaXKHOE U HE0OOX0IMMOe,
TaKuM 00pa3oM, ynpolias OBlaicHUEe MaTeprualoM. B X0OpoIIOo ceaHHBIX 3aIIUCSIX MOXKHO C JIETKOCTbIO OOHAPYKUTh
CIICUAJIN3UPOBAHHYIO TCPMUHOJIOTHIO, IOHATHO PACTOJIKOBAHHYIO U YE€TKO BBIACJICHHYIO IJI 3alIOMUHAHUSA 3HAYCHHH Pa3InYHbIX
cnoB. Mcnonp3ys 3aKOHCIIEKTHPOBAHHBIE CBEJICHUS, JIErde CO34aBaTh 3HAUMMbIE TBOPUECKUE UM HAY4HBIE PAOOTHI, Pa3IUUHbIE
pedepaTsl U CTaThU.

TexHHKa COCTABICHNUS KOHCIIEKTA.

HCO6XO}II/IMO MPOCMOTPETH MaTCpHaJl, BBIABUTH 0COOEHHOCTH TCKCTA, €TI0 XapaKTep, MNOHATH, CJIOKECH JIU OH, COACPIKUT JIM HE3HAKOMBIC
TEpMUHEL;

CHOBa MPOYUTATH TEKCT U TLIATEILHO IPOaHANIN3UPOBATh ero. Takas padoTa ¢ MaTepHanoM JacT BO3MOXKHOCTb OTJIECIHUTH INIaBHOE OT
BTOPOCTENEHHOTO, Pa3JeIuTh HUHPOPMALIUIO HA COCTABIIAIOIINE YACTH, PACIIOTIOXKUTD €€ B HYXKHOM IIOPSIZIKE.

0O0603Ha9NTh OCHOBHBIE MBICITH TEKCTa, OHH HA3BIBAIOTCSA TE3UCaMH. X MOXHO 3aMiCHIBATh KaK YTOAHO — IIUTaTaMH (B CIydae, eClii
HY>KHO IIeépeJjaTh aBTOPCKYIO MbICIb) JIMOO CBOMM COOCTBEHHBIM CIIOCOOOM.

Ipr KOHCHIEKTHPOBAHHUH Ha ayIUTOPHBIX 3aHATHAX PEKOMEHIYETCs PUAEPKUBATHCS CIEAYIONIMX OCHOBHBIX MPABMII:

1. He HaunHaTh 3aIMCHIBATh MaTepUa ¢ EPBBIX CIOB IIPENOJaBaTes, CHaualIa HE0OX0AUMO BBICIYLIATh €0 MbICIb J0 KOHLA U
MOCTapaThCs MOHATH €e.




2. IlpucTynaTh K 3aIIUCH HY>KHO B TOT MOMEHT, KOI'Ja IIPENOJaBaTellb, 3aKaHUUBAsI U3JI0KEHUE OJHOM MBICIM, HAUUHAET €€
KOMMEHTHPOBATh.

3. B xoHCcHEeKTe 00513aTeNbHO BBLIEISAIOTCS OTAeIbHbIe YacTd. Heo0X0auMo pa3rpaHuuuBaTh 3ar0JI0BKHY, 10/J3ar0I0BKH, BEIBOBL,
000cO0MATE OAHY TEMY OT APYroi. Brienenne MOXHO AenaTh NOAYEPKHUBAHHEM, APYTUM LBETOM (TOJBKO HE CIIeAyeT peBpaIlaTh
TEKCT B IIECTPble KapTUHKK). PekOMEHyeTCs [ieTaTh OTCTYIb! U1l 0003HaueHUS a03aleB U IIYHKTOB ILIaHa, IPOOEIbHbIE CTPOKU AT
OTZEJIeHHs] OAHON MBICIIH OT APYToii, HyMepanuio. Eciu onpenenenus, GopMyIbl, IpaBuiIa, 3aKOHEI B TEKCTE MOKHO cleaTh Oolee
3aMETHBIMHU, UX 3aKJII0YAIOT B PAMKY.

4. 3anncH Hy>KHO CO3/1aBaTh C MCIIOIb30BaHUEM MIPHUHATHIX YCIOBHBIX 0003HaueHNH. KoHCHekTupys, 00s3aTebHO HEOOXOANMO
ynoTpeOsITh pa3HOOOpa3Hble 3HAKU (UX HA3bIBAIOT CUIHAIBHBIMU). DTO MOTYT OBbITh YKa3aTeJIU U HAIPaBIIIOLINE CTPENIKY,
BOCKIIMIIATENIbHBIC M BONPOCUTEIIbHBIC 3HAKH, coueTanus PS (nocnecnosue) u NB (oOpartuth BHUManue). Hanpumep, c1oBo
«cJe0BaTeNIbHOY Bbl MOXKETE 0003HAUUTh MaTeMaTuueckoil crpenkoil =>. Korna BeipaboTaercs cBOi COOCTBEHHBII 3HaKOBBII HaboD,
c031aBaTh KOHCIIEKT, a I0CJIe M U3y4aTh €ro OyIeT mpole u ObicTpee.

5. HyxHo u3beraTh CII0XKHBIX U JUIMHHBIX PACCYKACHUH.

6. [Ipy KOHCTIEKTHPOBAHUH JIy4IlEe [TOT30BATHCS TIOBECTBOBATEIBLHBIMHU MIPETI0OKEHISMHE, H30eraTh CaMOCTOSITEIILHBIX BOIIPOCOB.
Bomnpochl yMecTHBI Ha MOJISIX KOHCIIEKTA.

7. He HyXHO cTapaTbcs 3aQUKCHPOBATh MaTepHal J0CIOBHO, IPH 3TOM YacTO TepsieTcs TIIaBHasl MBICIb, K TOMY JK€ TaKylo 3aluch
TPYIHO BeCTU. BTOpoCTeleHHbIE CII0BA HYXKHO 0TOpachlBaTh, 0€3 KOTOPBIX ITIaBHAs MBICIb HE TEPSETCSL.

8. Ecnu B IeK1iuy BCTpEYaroTCsl HEMOHATHBIE TEPMHUHBI, MOXKHO OCTaBUTh MECTO, a IIOCJIE 3aHATUI YTOUHUTH UX 3HAUEHHUE Y
IIPEero1aBaTes.

Meroaudeckue peKOMEH AN 10 HAaIUCAHUIO pedepaToB

Pedepar siBnsieTcs HHAUBHUYaTbHOM CAMOCTOSTEIBHO BBITIOJIHEHHOH paboTOM CTy/IeHTA.

Temy pedepara CTyAEHT BBIOUpACT U3 NEPEUHS TEM, PEKOMEHIyeMbIX IIPENOoAaBaTeIeM, BEIyIIUM COOTBETCTBYIOIIYIO IUCLUILINHY.
Pedepar, kak nmpaBuIIo, TOJDKEH COAEPKATH CIIEAYIOIINE CTPYKTYPHbIE 3JIEMEHTHI:

TUTynbHBIN THCT

Copepxanmne

BBenenune

OcHoOBHas 4acTh

3akioueHue

CIHCOK JIUTepaTypbl

[punoxenus (mpu HEOOXOAUMOCTH).

ITpumepHsIit 00bEM CTPYKTYPHBIX 3JIEMEHTOB pedepara:

TutynpHBIH UCT -1CTp.

Copeprxanue (¢ ykazaHueM CTpaHul) -1ctp

Beenenue -2 ctp

OcHoBHas yacTb 15-20 ctp

3axmrouenue 1-2ctp

CIIHCOK UCTIONB30BaHHBIX UCTOYHUKOB 1-2CTp

[Ipunoxenus be3 orpannyeHunii.

B copepxanuy NpuBOIATCS HAUMEHOBAHUS CTPYKTYPHBIX dacTell pedepara, rias U naparpadoB ero OCHOBHOH YacTH € YKa3aHUEM
HOMepa CTPAHUIIBL, C KOTOPOI HAYMHAETCS] COOTBETCTBYIOIIAs YacTh, TIaBa, maparpad.

Bo BBeneHnu gaetcs obuias XxapakTepucTUka pedepaTa: 000CHOBBIBACTCS aKTyaJIbHOCTh BHIOPAHHON T€MBI; ONpeeseTcs Lelb
paboTHI M 3a1a9H, TIO/IIEKAIINE PEIICHHIO JUTS €€ JTOCTIIKESHUS; OIMUCHIBAIOTCS OOBEKT M PEIMET HCClIeIoBaHusI, MH)OPMAIIMOHHAS
6a3a nuccie0BaHMs, a TAKXKE KPAaTKO XapaKTepU3yeTcsi CTpyKTypa pedepara 1o riaBam.

OcHOBHas 4acTh JIOJDKHA COJIEpXKaTh MaTeprall, HeOOXOAUMBIHN JUI JOCTHKEHUS ITOCTABICHHOMN LIEIH U 3a]a4, pelaeMbIX B IIpoliecce
BhInoJIHeHUs pedepata. OHa BKIOUaeT 2-3 riaBbl, KaxkIast U3 KOTOPBIX, B CBOIO ouepeab, Aenutcs Ha 2-3 naparpada. CoaepixkaHue
OCHOBHO¥ 4acTH JOJDKHO TOYHO COOTBETCTBOBATH TEME IPOEKTa U MOIHOCTEIO €€ pacKphIBaTh. [ J1aBbI U maparpadsl pedepara JOHKHBI
PacKpbIBaTh ONMMCAHKME PEIICHNUS TOCTABIEHHbBIX BO BBeACHHUH 3a1a4. [109TOMY 3aroyioBky rinaB 1 naparpados, Kak MpaBHIIO, JOIKHBI
COOTBETCTBOBATE IO CBOCH cyTH hopmynupoBkam 3a1ad pedepara. 3aronoska "OCHOBHA S YACTD" B conepskannu pedepara ObITh
HE J0JIKHO.

I'maBbI OCHOBHO YacTh pedepaTa MOTYT HOCUTD TEOPETUIECKHI, METOIOJIOTUUECKUI U aHATUTHIESCKUI XapaKTep.

O0s13aTenbHBIM 115 pedepaTa sBISETCS JOTHUeCKas CBA3b MEXy TJIaBaMU M IOCIIeJ0BaTENbHOE Pa3BUTHE OCHOBHOM TEMBI Ha
MIPOTSDKEHUN BCeH paboThI, CAMOCTOATENILHOE U3JIOKEHNE MaTepualia, apryMeHTHPOBAaHHOCTh BBIBOJIOB. Taxke 00s3aTeIbHBIM
SIBJISICTCSl HAIMYME B OCHOBHOM YacTu pedepaTa CChIIIOK HA UCTIOJIB30BAHHBIE HCTOUYHHKH.

Uznoxenue He0OXOIMMO BECTH OT TPETHETO JHLA («ABTOp I10JIaraeT...») JM00 UCII0JIb30BaTh OE3TMYHbIE KOHCTPYKIIUHU U
HeoIpeaeJeHHO-TTMYHbIe Tpetoxkenus («Ha BTopoM aTane ucciaenyoTes ciaeayronue MoAX0ab!. .. », «[IpoBeeHHOe necaeqoBaHne
MTO3BOJIMJIO JI0Ka3aTh...» U T.IL.).

B 3axmroueHNH TIOTHYECKU MOCIIEA0BATEIBHO H3JIaraloTCs BEIBOABI, K KOTOPHIM IIPHIIEN CTYACHT B pe3yJbTaTe BHIOIHEHUS pedepaTa.
3aKIII0YeHUe JOJDKHO KPATKO XapaKTepU30BaTh PEIICHHE BCEX MMOCTABICHHBIX BO BBEJCHUH 3aa4 U TOCTIKEHHE IIeNu pedepara.
CHucoK TUTepaTyphl ABISIETCS COCTABHON 4acThiO pabOThI M OTPAXKaeT CTENEeHb U3YYEHHOCTH PacCMaTPUBAaEMOM NMPOOIIEMBI.
KonnuecTBO HCTOUYHMKOB B CIIUCKE OIIPEAENSAETCS CTYAEHTOM CaMOCTOSITENBHO, U1 pedepaTa UX peKOMEHIyeMoe KOJIn4ecTBo oT 10
110 20. IIpu 3TOM B criMcke 00s13aTeNbHO JTOJDKHBI IPUCYTCTBOBATh UCTOUHHUKH, U3aHHBIC B ITOCIETHHUE 5 JIET, a TaK)Ke HbIHE
JIeWCTBYIOLIME HOPMATHBHO-IIPAaBOBBIE AKTHI, PErYIHPYIOIINE OTHOIICHHUS, paccMaTpuBaeMble B pedepare.

B npunoxxeHus cieayer OTHOCUTh BCIIOMOIaTeIbHbII MaTepuall, KOTOPBLI IPU BKIIOYEHUH B OCHOBHYIO YaCTh PaOOThl 3arPOMOKAAET
TEKCT (TaONUIIbI BCIOMOTATENbHBIX JaHHBIX, HHCTPYKIMH, METOIUKH, GOPMBI JOKyMEHTOB H T.II.).




MeTomdeckre peKkoMeHanuy o ogopmieHnio  pedepara / KOHTPOIEHOH pabOTHI

TpeboBanus k 0popMIICHHIO KYpCOBOH, pedepara 1 KOHTPOJIBHOW paboThI:

1. TUTYNIBHBIN TUCT OQOPMIIICTCS [0 YCTAHOBICHHOMY 00pasIy.

2. PaboTa npeAcTaBIAIOTCS PYKOBOJHUTENIO B COPOIIIOPOBAHHOM BHJIE (B MANKE CO CKOPOCIIHBATEIIEM ).

3. Pabota odopmiseTcs Ha cTaHAapTHBIX JiucTax Oenoit 6ymaru ¢hopmata A4 (210x297 mm).

4. PaboTa moybKHA OBITH BBIMOJHEHA IIEYaTHBIM CIIOCOOOM € MCIIOIB30BaHIEM KOMITBIOTEepa M IPUHTEpa Ha OJHOM CTOPOHE JINCTa
6en0if Oymaru ogHoro copra gopmara A4 (210 x 297mm) uepes noaropa UHTepBana U pazmepom mpudra Times New Roman 14
ITYHKTOB..

5. Texct pabGOTHI, TAOIHI M HILTFOCTPAIMIA CIIYeT pacloiaraTh Ha JINCTaX, COOIONAs CJIeIyIONHe pa3sMepsl ToJIei: mouis: 1eBoe 25
MM, ipaBoe 10 mm, BepxHee 20 MM, HmkHee 20 MM. AO3alHBIA OTCTYI JOJDKEH OBITh OJIMHAKOBBIM IO BCEMY TEKCTY M PaBeH
sty 3HakaM (10 mm). IIpu medaTi TEKCTOBOTO MaTepHaa ClIelyeT HCIIO0Ib30BaTh BRIPABHIBAHNE «II0 MIMPUHE» (IBYXCTOPOHHEE
BBIpABHHBAHUE).

6. Hymepanus crpaHui paboThl — CKBO3HAsI, HAYMHAS C THTYJIBHOTO JINCTA. HelocpeacTBeHHO Ha THTYJIBHOM JIMCTE, COCPIKaHUH
HOMEp CTPaHHMIIBI HE CTABUTCS, HOMEpa MOCIEAYIOIINX CTPAHUIL IPOCTABIISIOTCS BBEPXY MO HEHTPY apadckumu nudpamu (mupudr 10),
6€3 TOUKU B KOHIIE.

7. Ornasienue opopmisiercs B coorBeTcTBUH ¢ TpeboBanusmu [OCT 2.105-95 u TOCT P 7.0.11 2011.

OraBieHue — MepedYeHb OCHOBHEIX YacTel pabOTHI ¢ yKa3aHUEM CTPAaHHUI], Ha KOTOPBIC X IIOMEIIAI0T.

3aroJIoOBKY B OTJIABJICHHUH JJOJDKHBI TOYHO TIOBTOPSITH 3arojIOBKH B TekcTe. He nomyckaeTcs Cokpamarh WiId IPHBOAUTD 3aroJ0BKH B
npyroit hopmynuposke. [TocnenHee cI0BO 3arooBKa COETUHSIIOT OTTOYHEM C COOTBETCTBYIOIINM €My HOMEPOM CTPAaHHIBI B IIPABOM
CTOJIOLIE OTJIaBJICHHUS.

B ornasnennu cnoBo «CopmeprkaHne) 3aluChIBAIOT B BUJIE 3ar0JI0OBKAa CHMMETPHYHO TEKCTY (ITOCepearHEe CTPAHUIIBI) C IPOMTUCHON
OykBbl. HaMeHOBaHYs, BKIIOUYCHHBIC B OTJIABJICHHE, 3alIUCHIBAIOT CTPOYHBIMU OYKBaMHU, HAYWHAS C IPOIHCHOM O YKBBIL.

3aroJIoBKY TOJKHBI YETKO M KPATKO OTPAKaTh CO/Iep)KaHHeE IIIaB.

3aroJIoBKU pacrosiaraloT CHMMETPUYIHO TEKCTY (IIOCEpEeUHE CTPaHUIIbI).

3aroJoBKY cieyeT IevyaTars ¢ IPOIMHCHON OYKBBI 0€3 TOUKH B KOHIIE, He MOJUepKUBast. [IepeHOCHI CIIOB B 3aroI0OBKax HE
Jonmyckarorcst. Eciiu 3aronoBok cOCTOUT U3 IBYX NPEUIOKEHUM, UX Pa3esiOT TOUKOM.

PaccrostHre MEXITy 3aroJIOBKaMH M TEKCTOM JIOJDKHO OBITH PaBHO TpeM MHTEpBaiaM. PaccTosiHue Mex 1y 3arojoBKaMu — JBa
UHTEepBaa.

. Pexomenpmaruu o pabote ¢ JIMTEpaTypoid:

Paboty ¢ nuTepatypoii 1ieecoo0pa3Ho HayaTh ¢ U3y4eHUs 00IUX paboT 10 TeMe, a Takke y4eOHUKOB U yueOHbIX nocoouil. [lanee
peKoMeHIyeTcs IepeiTH K aHau3y MoHOrpaduil U cTareil, paccMaTpUBAIONINX OTAEIbHBIE ACTIEKTHI TPOOIeM, H3y9aeMbIX B paMKax
Kypca, a Takke o(pUIMaIbHBIX MaTePHANIOB, B KOTOPBIX MOTYT COJEPIKATHCSA OCHOBHBIC BOIPOCH! N3y4aeMOil IPOOIEMBL.

Paboty ¢ uCTOYHWKAMK HAaZ0 HAYMHATH C 03HAKOMUTEIBHOTO YTEHHSI, T.€. IIPOCMOTPETH TEKCT, BBIACISIS €0 CTPYKTYPHBIE SIMHHIIBL.
HpI/I O3HAaKOMHUTCIIBHOM UYTCHUHU 3aKJIaIKaM1 OTMEYAIOTCA T€ CTPaHHUIIbI, KOTOPBIC Tpe6yI'OT 60.]'[66 BHUMATCJIbHOT'O U3YUCHUS.

B 3aBHCHUMOCTH OT pe3yiIbTaTOB 03HAKOMHTEILHOTO YTEHUS BEIOMPAETCs NABHEHIINIA cr1oco0 paboThl ¢ HCTOYHUKOM. Ecmm st
paspeleHust HOCTaBIeHHON 3a/1auu TpeOyeTcs U3ydeHHe HEKOTOPhIX (parMeHTOB TEKCTa, TO UCTIOIb3YEeTCsl METOI BHIOOPOUYHOTO
gyreHus. Eciy B KHUTE HET MOAPOOHOTO OTJIaBICHHS, CIEAYyeT 0OpaTUTh BHUMaHIE Ha IPeIMETHbIe 1 UMEHHbIEe YKa3aTelu.

[TonroroBka K MPOMEKYTOUHON aTTECTALIMH MO AUCLUIIIHHE.

IMonroroBka CTyIEHTOB K c/jaye MPOMEKYTOUYHON aTTeCTAllMM BKIIOYACT B ceOsl:

- IIPOCMOTp MpOrpaMMbl Y4eOHOTO Kypca;

- ompeeNieHue HeOOXOJUMBIX JIJIsl TOJITOTOBKM HCTOYHHUKOB (Y4€OHUKOB, AOMOIHUTEIBHOM TUTEPATYPHI U T. [I.) U UX U3yUYCHHUE;

- HCHOJIb30BaHHE KOHCIICKTOB 3aHATHH;

- KOHCYJIbTHPOBaHHUE y NMPETOAaBaTeNsl.

[TonroroBka K MPOMEXYTOUHON aTTECTALMK HAUMHAETCS C TIEPBOTO 3aHATHS MO AUCIUIIIMHE, HA KOTOPOM CTY/EHTHI I10Jy4aroT
00LIYI0 YCTaHOBKY HPENOAaBaTelis U IepeYeHb OCHOBHBIX TPEOOBaHMI K TEKYIIEH U UTOTOBOM 0T4eTHOCTH. [IpH 3TOM Ba)KHO ¢ caMoro
HayaJa TJIaHOMEPHO OCBAaMBaTh MaTepHall, pyKOBOJCTBYSCH, IPEXK/IE BCEro MEPEYHEM BOIIPOCOB K 3a4eTy, KOHCIIEKTUPOBATh BayKHBIC
JUTS pEeUICHUs Y4eOHBIX 3a/1a4 UCTOYHUKH. B TeueHne ceMecTpa MpOUCXOIAT MOMOTHEHUE, CUCTEMATH3aIUs U KOPPEKTHPOBKA
CTYIEHYECKUX HapabOTOK, OCBOEHHE HOBOT'O U 3aKPEIUICHHUE YK€ U3Y4€HHOI0 MaTepuaia.

OcBoeHUE AUCLUILIUHBL CTyIeHTaMU-UHBAIHIaMU U cTyleHTamu ¢ OB3.

OcBoeHHE AUCIMIUIMHEI CTYICHTaMU-UHBAINIaMU U cTyaeHTamu ¢ OB3 ocymecTBisieTcs ¢ yueToM 0COOeHHOCTEH
HNCHXO(H3UIECKOTO PA3BUTHS, HHIUBHIYaIbHBIX BO3MOXKHOCTE H COCTOSHHS 3JJ0POBBs TaKUX oOyuaromuxcs. Hampumep, s
cnabocnplIIamuX CTyIeHTOB 3()()eKTHBHA IIPAKTHKA ONEPEKAIOIET0 YTEHHUS, KOTla CTYACHTHI 3apaHee 3HAKOMSATCS C JICKLIMOHHBIM
MaTepuagoM U 0OpallaloT BHUMaHUE HAa HE3HAKOMbIE M HEMOHATHBIE CJI0Ba U ()parMeHThl. Takoil BapuaHT opraHu3aluu
PabOTHIIO3BOJIAET CTYICHTaM JIy4Ille OPHEHTHPOBAThCA B IOTOKE HOBOM MH(MOpMAIHy, 3apaHee 00paTUTh BHUMaHUE Ha CJIOKHbIE
MOMEHTBI.

IMpu nexuuoHHON opMe 3aHATHH CabOBUAAIINM PEKOMEHyeTCs HCIONb30BaTh 3BYKO3AIHCHIBAIOLINE YCTPOHCTBA U KOMITBIOTEPEI
KaK CII0c00 KOHCIIEKTUPOBAHMS BO BpEMs 3aHATHH.

dopma NpoBeJCHUS TEKYILEH U MPOMEKYTOUHOM aTTecTaluu Ul CTYAEHTOB-UHBAJIUA0B U cTyAeHTOB ¢ OB3 ycraHaBnuBaercs ¢
Y4eTOM MHIWBHIYaTbHBIX ICUXO(QU3HIECKHX 0COOCHHOCTEH (YCTHO, MICBMEHHO Ha OyMmare, MICEMEHHO Ha KOMIBIOTEpe, B hopme
TecTUpOBaHMs U T.11.). [Ipy HEOOXOAUMOCTH IIPEAOCTABIACTCS JOIOIHUTEIBHOE BpeMs ATl HOATOTOBKY OTBETA Ha 3a4eTe WIIH
JK3aMEHE




